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PUBLIC AVAILABILITY
An online version of this report, previous reports and the Strategic Plan for the Bundaberg
Health Services Foundation is available on our website www.bundabergfoundation.com.au.
For further information on this document or about the Bundaberg Health Services
Foundation:
Write: The Manager, Maria Burnet, Bundaberg Health Services Foundation
PO Box 34, Bundaberg, Q, 4670.
Email: bhs_foundation@health.qld.gov.au

Telephone: (07) 4150 2863

Interpretation: If you have difficulty understanding this report you can contact us on (07)
4150 2863 and an interpreter will be made available to effectively communicate the report.
The head office and principal place of business of the Foundation is: Room 22, Old Nurses
Quarters, Bundaberg Hospital, Bourbong Street, Bundaberg QLD 4670.
A description of the Foundation’s objective and principal activities is included in the notes to
the financial statements.
© (Bundaberg Health Services Foundation) 2014 and this report is also licensed under a
Creative Commons Attribution (CC by) 3.0 Australia licence.
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Chairperson's Report
It is with much pride in what we have achieved in this past year, and in the 15 years I have
been a board member (six as chairperson), that I present this, my last annual report. As a
founding member, my board membership terminates in December 2014 as I feel it is time to
step down from this and various other community roles.
I am indeed honoured and grateful to all who have been involved in the Foundation's work
since its inception. The incredible work undertaken by our dedicated staff, board members
and volunteers has not only been tremendous but, personally, it has been very rewarding
and gratifying to see our role as a key supporter of public health services for the Wide Bay
Hospital and Health Service District, in particular Bundaberg, having advanced enormously.
Our Foundation raises funds to support patient services at Bundaberg Hospital and aims to
enhance services available to patients, carers, staff and the community. We are local
people, helping local patients including those in the North Burnett areas who rely on
treatment at Bundaberg Hospital and the services of our Rotary Lodge (established in 2011).
This year has resulted in the achievement of two major priorities, the establishment of (a) a
proper business/income stream and (b) moving Rotary Lodge on-site to Bundaberg Hospital.
Financial Performance: The opening of Thirst Aid Cafe in the Bundaberg Hospital foyer in
July 2013 has ensured our ongoing commitment to patient care with proceeds providing not
only our first "real'' income stream but also supporting patient services and staff. Previously
the Foundation had relied on the operational income of Code Blue (in the staff dining room)
and Cafe 641 to support Foundation staff, fundraising and returns to the hospital.
While Code Blue has ceased to operate, the opening of Thirst Aid Café and the continuation
of Cafe 641 have assisted the Foundation in achieving its mission.
Throughout this past financial year the Foundation has been able to provide equipment to
various hospital departments thanks to these two operations, the generosity of community,
from funding applications and the support of partnerships with local and national business.
Our return to the hospital in non-government funded equipment (one of our main missions)
has once again increased from $91,544 to $110,417 which has helped empower our hospital
staff in their roles of enhancing patient care in the wards and further into the community.
Government funding provides essential health services but it cannot pay for everything. The
Foundation’s role is to provide those extras that will help patients to receive the finest health
care possible and support hospital staff to have the best working environment to provide it.
Moving Rotary Lodge, on-site to Bundaberg Hospital, has been a four-year-goal achieved
this year through support from Queensland Health Minister the Honourable Lawrence
Springborg and the executive team of the Bundaberg Hospital. Numbers of guests at the
Lodge increased from 617 (2012-2013 year) to 826 showing the vital need for this project to
continue. Expenditure also increased significantly by $34,090.05 due to costs involved in
renovations required to make the new house meet Class 1b of the Australian Building Code.
It now includes disability bathroom and disability access, something that our previously
leased property didn't provide.
I sincerely thank the long serving board members and in particular two of our members for
their outstanding support who resigned from their volunteer board duties this year - Peter
Heath and Judyth Collard.
I wish the dedicated Foundation staff, our invaluable board members and volunteers well as
they venture into the future as they continue to further develop the Foundation's mission in
serving our hospital service, patients and staff.
Janet Tallon OAM - Board Chair
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About Us
The Bundaberg Health Services Foundation is a statutory body incorporated under the
Hospital Foundation Act 1982 (Qld). Formed in January 1999, the role of the Foundation is to
provide support to the Wide Bay Hospital and Health Service District, primarily Bundaberg
Hospital.
As a statutory body the Foundation is subject to the provision of the Financial Accountability
Act 2009 and the Financial and Performance Management Standard 2009 and is audited
annually. The Foundation is endorsed by the Australian Tax Office (ATO) as a Deductible
Gift Recipient (DGR). It is also endorsed for GST (Goods and Services Tax) concessions
under a New Tax System (Goods and Services Tax) Act 1999.
The Board of the Bundaberg Health Services Foundation is committed to undertaking the
relevant record keeping practices as the organisation grows and develops further.

Vision Statement
Local People Helping Local Patients
Mission Statement
To enhance the health and well-being of our community through education, support,
community partnerships and shared resources.
Principal Activities
1. Funding the purchase of equipment (non-government funded) and providing support
services for the patients and staff of Bundaberg Hospital.
2. Managing Rotary Lodge – a low-cost accommodation complex for patients and their
carers/escorts particularly those from the North Burnett who rely on the services and
treatment provided at Bundaberg Hospital.
3. Assisting and helping provide better health services through funding of staff education
and nursing scholarships.
The Role of the Board
The Bundaberg Health Services Foundation is governed by a voluntary Board which forms a
body corporate, appointed by the Governor-in-Council upon the recommendation of the
Minister for Health.
The Board assist staff in determining effective internal controls, overseeing financial
operation and reviewing policies and procedures including monitoring of any risk and
ensuring there is effective risk management controls and reporting procedures.
Board members bring a range of organisational skills and dedication to our Board and they
are responsible for:
 The overall strategic direction of the Foundation;
Page 4 of 17

 Ensuring established policies and procedures are adhered to by Foundation staff;
 Raising awareness of Foundation activities to the community;
 Ensuring the Foundation acts legally, ethically and transparently;
 Maintaining high levels of accountability to stakeholders.

Open Data Strategy
Information on consultancies and overseas travel are available on our website.
Board members give their time and expertise freely and without remuneration. There has
been no overseas travel undertaken by any board member or staff for Foundation purposes.
There also has been no expenditure with regards to consultancy.
There were no early retirement, redundancy or retrenchment programs implemented during
2013-2014, nor were there any Voluntary Separation Programs.
There also has been no Machinery of Government Changes which have affected the
Foundation's role and functions or that of the Queensland Government.

Board meetings
During the 2013-2014 year, six meetings were held on-site at Bundaberg Hospital. At these
meetings the day-to-day function and management of Foundation activities were reported by
the manager Maria Burnet.
There are three sub-committees - (1) Fundraising (2) Equipment/Funding Applications (3)
Rotary Lodge - which meet only when required by the manager and chairperson to address or
discuss any arising business.

Meet our Board
Janet Tallon OAM (5 meetings attended. Resigning as at 9 December 2014)
As Chairperson, Janet Tallon provides exceptional leadership and invests large amounts of
voluntary time to ensure the Foundation is functioning effectively and efficiently.
Marilyn King MACE (4 meetings attended. Term until 20 June 2016)
Also a co-founder of the Foundation, Marilyn King has a great knowledge of rural and
regional communities, due to her former management role with Regional Tourism Board and
her current role with Rural Fire Fighters. She also works closely with the Bundaberg Arthritis
Support Group.
Daryl Corpe (2 meetings attended. Term until 20 June 2016)
Daryl Corpe’s profession as a Chartered Accountant provides the Foundation with a wealth
of knowledge in accountancy and financial planning.
Catherine Parker (3 meetings attended. Term until 20 June 2016)
Catherine Parker, as a lawyer, assists the Foundation with legal advice across a range of
activities.
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Cr Lynne Forgan (4 meetings attended. Term due for renewal 9 December 2014)
A local government councillor and a local businesswoman and a senior district leader with
Lions, Cr Lynne Forgan with a wide variety of community projects, fundraising advice and
gains the support of service clubs in the area.
James Mullet (3 meetings attended. Term due for renewal 9 December 2014)
Jim Mullet’s decades of experience in business provides the Foundation with business
opportunities and enterprises to further our goal of raising funds to improve local patient
services. He is a well known and respected community member who is able to represent the
community.
Deborah Carroll (5 meetings attended. Term due for renewal 9 December 2014)
As Chief Operating Officer of the Wide Bay Hospital and Health Service District, Debbie
Carroll provides information and advice in relation to patient care and patient projects that the
Foundation needs to support. She also represents the Health Department on our Board.
Gary Kirk (5 meetings attended)
Appointed Chair of the Wide Bay Hospital and Health Board in 2012, Mr Kirk was an
automatic appointment as per the Hospital Foundation 1982 Act. On resigning from Chair, he
has continued to represent the Board on authority from current Chair Dominic Devine.
Peter Heath (2 meetings attended)
Peter's resignation was received March 2014.
Judith Collard (4 meetings attended)
Judyth's resignation was received June 2014.
The Foundation has recruited new board members as part of term renewal by the Minister in
December 2014.

Office Staff
The Foundation has a dedicated staff with both part-time and casual measured on a full-time
basis equivalent to 6 FTE, paid on a fortnightly basis:
1. One part-time manager (28 hours per week)
2. One part-time administration officer (32 hours per week)
3. One part-time finance officer (8 hours per week)
4. One part-time Thirst Aid Cafe manager (30 hours per week)
5. Thirst Aid staff (one part-time and eight casual – various hours)
6. One cleaner for Rotary lodge (casual)
All staff follow strict Foundation policies.
Under the direction of the Board, the Foundation staff undertake fundraising initiatives, public
awareness campaigns, the purchase of equipment, the running of Rotary Lodge, and the
identification and implementation of various health related projects.
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Organisational Structure level:

Minister for Health

Chairman, Deputy Chair and
Board members

Foundation manager

Administration
officer

Rotary Lodge
cleaning services

Finance
officer

Volunteers

Thirst Aid
Cafe Manager

Thirst Aid
staff

Code of Conduct
The Foundation follows the Hospital Foundation's Act 1982 Code of Conduct and to the best
knowledge of the Board, there have been no breaches of the Hospital Foundation Act 1982 or
other legislation during the past financial year.
Staff and volunteers for the Foundation read and sign a Volunteer Handbook and Code of
Conduct. Public liability provisions are also in place to ensure volunteers are protected while
they are assisting the Foundation.

Risk Management
The Foundation, at present due to its small size, does not have a risk management
committee. The Board however is mindful that risk is inherent in all day-to-day operations.
However at bi-monthly meetings any apparent risks raised by the manager or chairman are
identified to ensure our ability to meet our missions are not threatened. The Foundation of
course ensures it maintains adequate insurance cover for both staff and assets and is always
mindful of reviewing health and safety measures.
Our two major identified risks - Rotary Lodge (due to a $33,792 a year lease to a private
enterprise) and our limited operating income stream - have been reduced. Firstly, Rotary
Lodge was moved on-site to Bundaberg Hospital in June 2014 with only a nominal yearly
lease of $7150 to the Wide Bay Hospital and Health Service District to cover asset
maintenance. Secondly the Foundation has entered a two year lease (effective July 1, 2013)
to operate a new cafe in the Bundaberg Hospital foyer.
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Operations
Internal Audit
The Foundation's board, manager and finance officer have the responsibility of ensuring that
monies provided by donors, sponsors and the public are effectively managed.
Internal audit, policies and procedures for both the Foundation and Thirst Aid Cafe have once
again been reviewed this year, to not only ensure processes and procedures are implemented
accordingly but that they also meet the growing needs of the Foundation's work.
Funding applications are only considered following receipt of formal applications from the
particular hospital department. These are then considered by the equipment committee and
then at all board meetings and moved or declined by board members.

Information Systems and Record Keeping
The Foundation ensures that, under the Public Records Act 2002, all public records that have
enduring value created by the Foundation are captured and maintained by our record keeping
system.

External Scrutiny
The Foundation was given exemption by the Queensland Audit Office from audit by the QAO
in August 2013 for a three year period due to its small size. For the past two years the
Foundation has appointed the services of local auditor Paul Medwin (FCPA) to undertake its
annual audit requirements.
Once again this year no significant issues were identified and his audit report is included in the
financial statements.
The Foundation wrote, as per requirement, to the QAO in January 2014 notifying the office of
the past six months of operation of its new commercial operation Thirst Aid Cafe. Notification
was received from QAO that it would allow further exemption.
The Foundation completes all policy and audit requirements prior to June 30 to ensure
financial statements are provided with annual reports to the Queensland Government.
The Foundation has always prided itself on being open and accountable. And our annual
report is an open book available to the public. The success of our accountability is reflected in
the ongoing increased community support given to us with our fund raising endeavours to
support our hospital and health service.
The Foundation also has a solid working relationship with local financial company Ulton with
regards to its timeline for audit and any policy changes/risks and improvements which are
identified.

Human Resources
Workforce, Planning, Attraction and Retention
The Foundation is an equal-opportunity employer.
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When required, the attraction of talented applicants to the Foundation is vital to ensure its
ongoing success and growth and also to ensure the aims and missions of the Foundation are
achieved.
The Foundation offers flexibility in work hours for staff to ensure a balance is maintained in
work and family commitments.

Strategic Plan
Objectives - as per our Strategic Plan 2013-2016
Our Objectives for the past year and into the future are:
1. To raise funds and aid local fundraisers who support Bundaberg Hospital.
The Foundation is promoted broadly in the Bundaberg and surrounding communities in
a bid to link with local businesses, individuals and community groups who want to
support the hospital.
Speaking regularly at various community/business and service groups assists in
raising the profile of the Foundation and this has resulted in new and returning
fundraising opportunities in the past year.
The Foundation continues to look at innovative ways to raise funds and will work in
collaboration with other non profit entities and the board members and executive team
of the Wide Bay Hospital and Health Service District to improve patient services.
This year the Foundation, together with support from its volunteers, began a new
fundraising venture with monthly staff barbecues and internal department chocolate
fundraisers which has proved popular and will assist in supporting hospital/patient
needs.
2. To provide safe, comfortable, convenient and affordable accommodation to
patients and carers.
Discussions with the Health Minister and then the Wide Bay Hospital and Health
Service District led to discussions and lease arrangements to move Rotary Lodge onsite to an unused house at Bundaberg Hospital. This has been a long-term goal of the
Foundation.
Considerable work was undertaken by the Foundation, local tradesmen, business and
local Rotary Club members to ensure modifications required to meet Class 1b of the
Australian Building Code were complete.
Funding for this work was achieved by Foundation funding and from donations made
to the Morrison Marshall Building fund which was established by the Foundation in
honour of Morrison James Marshall, a Biggenden man who died as a result of a
farming accident in 2012
This newer facility has numerous advantages for the Foundation and patient services.
The Foundation is now only paying a nominal lease to the Wide Bay Hospital and
Health Service compared to the $33,792 that has expended yearly to ensure the
facility remained operational since opening in March 2011 at a premises 500m from
the hospital.
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For patients and carers it means they are closer to loved ones at Bundaberg Hospital
in a secure and private setting. The house also has disability access and services
which were not previously available at the former Lodge.
The opening of new radiation and oncology services, Oceania Oncology, providing
treatment options for public and private patients and the construction of a new Cancer
Care Unit at Bundaberg Hospital means the Foundation is now working in collaboration
with these areas to maximise accommodation options for these particular patients.
The number of guests from 2013-2014 was 826 a rise of 209 from the 617 guests in
2012-2013. The total number of people who have used the facility since it opened in
March 2011 through to June 30, 2014 has been 1443.
The Foundation has been able to keep the Lodge functioning through fundraising,
guest payments and Patient Travel Subsidy Scheme Payments.
Donations for 2013-2014 totalled $16,071.15 which was a major fall from $45,654 the
previous year. However the Foundation always expected this amount to reduce
especially after two natural disasters in the region.
The move on-site to Bundaberg Hospital and a substantial reduction in lease will
lessen the financial burden and risk for the continued management and ongoing
opening of Rotary Lodge. The lease arrangement with the Wide Bay Hospital and
Health Service District could not have come at a better time, particularly with the fall in
donated dollars, in ensuring this much needed patient support remains viable.
Expenses increased to $71,940.60 however this can be attributed to in part to
expenditure for the new Lodge renovations which totalled $34,090.05 up until June 30,
2014.

3. To provide quality patient services and additional equipment not funded by
government.
The return to Bundaberg Hospital through patient services, new programs and nongovernment equipment rose again this financial year from $91,544 to $110,417.39.
A variety of departments including Emergency, Paediatrics, Antenatal, Family Unit,
Special Care Nursery, Community Hospital Interface Program (CHIP), Medical Clinical
Decisions Unit (MCDU), Intensive Care Unit, Rehabilitation, Palliative Care,
Breastcare, Respiratory Nurse Practitioner, Speech Pathology, Occupational Therapy,
Child Health Program, Child Development Services and Physiotherapy all benefited
from a range of equipment purchases which will help patients well into the future.
The Foundation also worked in collaboration with the Bundaberg Family Relationships
Centre and local business supporter Coral Coast Pharmacy to fund special
breastfeeding and baby information packs for dads and new families to support the
work being done in the Antenatal and Family Unit.
The Foundation’s work in raising its profile continues to bring enormous benefits to
hospital and patient services.
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Partnerships with local community groups and individual donors has continued to grow
to ensure new services and equipment are established to support patients and staff.
The Foundation prides itself on the fact that 100% of money donated specifically for
equipment purchases is guaranteed to go to the purpose intended.
In other community areas, the Foundation supported the Bundaberg and District ExService Women's Association with a $200 donation to help enhance a local project on
work being done at the Nurses War Memorial Park located opposite the hospital
campus. The Foundation board was invited to participate in this project and felt that
continued recognition of our nurses was a fitting tribute.
A new program initiated by the Bundaberg Hospital which was fully supported by the
Foundation board members was the Bundaberg Day Stay for Families. This new
program will provide one-on-one assistance with managing parenting concerns
regarding sleep issues; feeding issues and/or general parenting issues (including
maternal/ infant attachment issues).
Currently there is no service similar to this in the Wide Bay Hospital and Health
Service, with the closest tertiary facility in Brisbane at the Ellen Barron Centre.
The Foundation also funded a new historical photo and museum display in the main
hallway of the hospital as part of the Hospital’s redevelopment projects. The display
also enabled a new home to display the Winnie May Scholarship memorabilia and
historic documents that belonged to Dr Thomas Henry May (founding father of
Bundaberg Hospital) and his niece Nurse Winnie May.
4. To support hospital staff by funding enhanced training opportunities that benefit
patients.
The Foundation continued its support of the annual Winnie May Scholarship with three
Bundaberg nurses awarded a total of $6000 in May to undertake advanced training
which will lead to higher nursing qualifications and ultimately help improve the wellbeing of local patients.
These scholarships are in honour of Nurse Winnie May who devoted her life to
nursing. Ms May was the niece of Dr Thomas May who was the founding father of
Bundaberg Hospital from 1879.
The scholarship is funded by Dr May’s descendents and since this began in 2004 more
than $75,000 has been given to provide nurse education for staff at Bundaberg
Hospital.
Liz Sellwood, a registered nurse on the Surgical Ward, received $3000 to undertake a
Master of Nursing through QLD University of Technology specialising in Acute Care
This will provide her with a specific knowledge base combined with advanced clinical
skills to care for the increasing complexity and acuity of surgical patients on this ward.
Naisam Sainudeen, a registered nurse on the Rehabilitation Ward, wishes to broaden
his professional knowledge and advance his skills in patient care through a Certificate
course in Chronic Disease and Palliative care. He received $1500 towards his studies
which will provide him with a unique set of skills to support not only patients facing the
end of life but also families and communities supporting them.
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The third recipient was Melanie Robinson who also received $1500 for her studies in
neonatal nursing. Ms Robinson is a registered nurse/midwife in the Bundaberg Family
Unit who is currently completing the Transition to Neonatology and wants to then
undertake a post-graduate degree in neonatal nursing through the Australian College
of Nurses.
It has been Melanie’s passion and long term professional goal to become a specialised
neonatal nurse.

5. To operate Thirst Aid Cafe as a service to hospital visitors and staff and to
generate income to offset operational expenditure.
This financial year the Foundation increased its revenue stream by opening a cafe in
the main foyer at Bundaberg Hospital. The venture offers healthy food and beverage
options in line with the Queensland Health, Healthy Choices guidelines.
As a result, the Foundation has been able to provide more support to patient services
at Bundaberg Hospital and can only envisage that growing into the future.
The Foundation also operates Cafe 641 at the Bundaberg Regional Library which is
only possible thanks to support from dedicated volunteers.

Supporting the Queensland Government's Objectives & Further Achieving Aims
The Bundaberg Health Services Foundation is very mindful of the LNP Queensland
Government’s Five Statement of Objectives - Getting Queensland back on track and its
Blueprint for Better Healthcare in Queensland.
The Foundation partners with hospital staff, the Wide Bay Hospital and Health Service District,
the Wide Bay Hospital and Health Board and community groups and business to assist with
these objectives by providing funding for non-government funded equipment, supporting new
patient services that meet the Foundation's objectives, facilitating nurse training through the
annual Winnie May Scholarships and staff training (where needed) to ensure that the local
health system meets the needs of generations to come.
The Foundation supports the Queensland Government’s objective to revitalise front line health
services for families and the broader community by being the best we can be in raising funds
and providing services that benefit patients at Bundaberg Hospital.
In the past year, the Foundation has had better communication with the Wide Bay Hospital
and Health Service Board to ensure strategies are aligned at better improving health services
for our community and intends to develop this further.
The Foundation will also work at continuing to strengthen community involvement and support
from donors and stakeholders
Grants received from successful funding applications by Foundation manager
A funding application to the Children's Hospital Foundation, as a result of the Woolworths
Fresh Food Kids Appeal, resulted in $14,427.74 being used to purchase a new patient monitor
for an isolation room in the Paediatric Ward to improve patient care.
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Thank you to donors
A heartfelt thank you must be extended once again to all donors who have continued to
support our local health services. These are individuals, community groups, service clubs, and
local business from throughout the Bundaberg and North Burnett communities. Without this
support the Foundation would not have been able to fully achieve its aims and mission so
successfully.
The outstanding support we have received through fundraisers, bequests, donations and
volunteer support, has made it possible for us to provide equipment, resources and staff
development for the Bundaberg Hospital and health services of our region.

Performance Indicators
Fundraising: The Foundation maintains a media register to gauge quantity and quality of
promotional activity. It also receives a weekly report on its Facebook interaction and half
yearly website reviews.
It creates links with local, state and nation-wide charities to enhance project outcomes which
is evident by our relationship with Woolworths Supermarket's Annual Fresh Food Kids Appeal
and Sea FM's Annual Give Me Five for Kid promotion. Local links include Rotary, Apex, Lions,
Masonic Lodges, Gin Gin Community Bank (Bendigo branch), Bundaberg Junior Tenpin
Bowling Association and the Truck Drive for Kids fundraisers among others.
The Foundation’s next annual planning day to identify new ways to enhance fundraising
activities and the work of the Foundation will be held in October 2014.
Rotary Lodge: Regular bi-monthly reviews of occupancy, payments and patient feedback are
noted and reported to the board meeting.
There is an annual review of profit and loss against outcomes and infection control protocols
and operating procedures. Monthly there is a review of safety systems at the premises
including fire compliance requirements.
Providing quality patient services and equipment: The Foundation reviews patient
services annually to assess patient need, benefit, viability and accessibility.
The manager is regularly speaking with Nurse Unit Managers and half yearly updates of the
Wish List are reviewed and then discussed with the Chief Operating Officer of the Wide Bay
Hospital and Health Service District.
The Board does an annual assessment of patient services or extension of funds for projects
as they arise throughout the year.
Hospital staff training benefits: The Foundation attempts to achieve annual increases in
Winnie May Scholarship (nurse training) funding.
There also is regular reporting to the board from scholarship recipients and the Foundation
reviews training opportunities and initiatives on an annual basis.
Operating the new commercial business Thirst Aid Cafe as a service: The Foundation
meets all quality measures set by Queensland Health (in particular the Healthy Choice
Program) and relevant regulatory bodies.
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Quarterly surveys are undertaken by the Foundation which are reported to the Hospital
Executive as part of our Service Agreement. Results have been extremely positive and the
Foundation strives to achieve 90% customer satisfaction which is being achieved.
Volunteers
The Foundation could not achieve what it does without the help of our wonderful volunteers
who operate a trolley service to various wards which began in July 2013 after the opening of
Thirst Aid Cafe.
Volunteers also continue to operate our Cafe 641 outlet (cafe) at Bundaberg Regional Council
Library which has been an enormous success this year making $8940 profit which has
assisted in achieving the Foundation's mission.
Our gratitude is extended to these amazing ladies who volunteer their time to assist us in
achieving our mission.

ATTACHMENT B – Compliance Checklist (Template)

Summary of requirement

Basis for requirement

Annual
report
reference

Letter of
compliance

•

A letter of compliance from the
accountable officer or statutory body to the
relevant Minister

ARRs – section 8

Forward

Accessibility

•

Table of contents

ARRs – section 10.1

2

•

Glossary

•

Public availability

ARRs – section 10.2

2

•

Interpreter service statement

Queensland Government
Language Services Policy

2

ARRs – section 10.3
•

Copyright notice

Copyright Act 1968

2

ARRs – section 10.4
•

Information licensing

Queensland Government
Enterprise Architecture –
Information licensing

2

ARRs – section 10.5
General
information

Non-financial
performance
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•

Introductory Information

ARRs – section 11.1

3

•

Agency role and main functions

ARRs – section 11.2

4

•

Operating environment

ARRs – section 11.3

4-7

•

Machinery of Government changes

ARRs – section 11.4

5

•

Government objectives for the community

ARRs – section 12.1

12

•

Other whole-of-government plans / specific
initiatives

ARRs – section 12.2

N/A

•

Agency objectives and performance
indicators

ARRs – section 12.3

9-12, 13

ATTACHMENT B – Compliance Checklist (Template)

Summary of requirement

Financial
performance

Governance –
management and
structure

Basis for requirement

Annual
report
reference

•

Agency service areas, service standards
and other measures

ARRs – section 12.4

Letter of
Compliance,
13-14

•

Summary of financial performance

ARRs – section 13.1

3,4,8,
Financial
Statements

•

Chief Finance Officer (CFO) statement

ARRs – section 13.2

N/A

•

Organisational structure

ARRs – section 14.1

7

•

Executive management

ARRs – section 14.2

5-6

•

Related entities

ARRs – section 14.3

N/A

•

Boards and committees

ARRs – section 14.4

5-6

•

Public Sector Ethics Act 1994

Public Sector Ethics Act 1994

7

(section 23 and Schedule)
ARRs – section 14.5
Governance –
risk management
and
accountability

Governance –
human
resources

•

Risk management

ARRs – section 15.1

7

•

External Scrutiny

ARRs – section 15.2

8

•

Audit committee

ARRs – section 15.3

8

•

Internal Audit

ARRs – section 15.4

8

•

Public Sector Renewal Program

ARRs – section 15.5

N/A

•

Information systems and recordkeeping

ARRs – section 15.7

8

•

Workforce planning, attraction and
retention and performance

ARRs – section 16.1

8-9

•

Early retirement, redundancy and
retrenchment

Directive No.11/12 Early
Retirement, Redundancy and
Retrenchment

5

ARRs – section 16.2
•

Voluntary Separation Program

ARRs – section 16.3

5

Open Data

•

Open Data

ARRs – section 17

5

Financial
statements

•

Certification of financial statements

FAA – section 62

18-36

FPMS – sections 42, 43 and 50
ARRs – section 18.1
•

Independent Auditors Report

FAA – section 62

16-17

FPMS – section 50
ARRs – section 18.2
•

Remuneration disclosures

Financial Reporting
Requirements for Queensland
Government Agencies
ARRs – section 18.3
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Paul D Medwin
Fellow Certified Practising Accountant and Business Advisor
Paul D Medwin FCPA

3 MacPherson Court
MILLBANK QLD 4670
Telephone (07) 4153 3548
Mobile 0400 056935

The Chairperson
Bundaberg Health Services Foundation
P0 Box 34
BUNDABERG QLD 4670
INDEPENDENT AUDITOR'S REPORT
FOR THE YEAR ENDED 30 JUNE 2014
To the Board of Bundaberg Health Services Foundation

We have audited the accompanying financial report of Bundaberg Health Services
Foundation, which comprises the statement of financial position as at 30 June 2014, the
statement of comprehensive income, statement of changes in equity and statement of cash
flows for the year then ended, notes comprising a summary of significant accounting policies
and other explanatory information and the Board’s assertion statement.

The Board’s responsibility for the financial report
The Board’s responsible for the preparation of the financial report, and has determined that
the basis of preparation described in Note 1 to the financial report is appropriate to meet the
requirements of the Financial Accountability Act 2009 and the Financial and Performance
Management Standard 2009 including compliance with appropriate Australian Accounting
Standards. The Board’s responsibility also includes such internal control as the Board
determines necessary to enable the preparation of a financial report that is free from material
misstatement, whether due to fraud or error.

Auditor's responsibility
Our responsibility is to express an opinion on the financial report based on our audit. We have
conducted our audit in accordance with Australian auditing standards. Those standards
require that we comply with relevant ethical requirements relating to audit engagements and
plan and perform the audit to obtain reasonable assurance that the financial report is free from
material misstatement.
An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial report. The procedures selected depend on the auditor's
judgement, including the assessment of the risks of material misstatement of the financial
report, that gives a true and fair view in order to design audit procedures that are appropriate
in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of
the entity's internal control. An audit also includes evaluating the appropriateness of the
accounting policies used and the reasonableness of accounting estimates made by the Board
as well as evaluating the overall presentation of the financial report.
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We believe that the audit evidence we have obtained is sufficient and appropriate to provide a
basis for our audit opinion.

Independence
In conducting our audit, we have complied with the independence requirements of the
Australian professional accounting bodies.

Audit opinion
In our opinion:-

1. the prescribed requirements in relation to the establishment and keeping of accounts
have been complied with in all material respects and
2.

the financial report presents fairly the financial position of the Bundaberg Health
Services Foundation at 30 June 2014 and the results of its operations for the year then
ended in accordance with the accounting policies described in Note 1 to the financial
report.

……………………………………………….
Paul Medwin
Fellow Certified Practising Accountant
28 August 2014

Liability limited by a scheme
approved under Professional
Standards Legislation
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